Mr. John A. Smith
123 Main Street
White Plains, NY 10603

Re: Engagement Letter
Dear Mr. Smith:

When | begin representing new clients, it is my practice to formalize the basis on which I have been
engaged. | have found that establishing this initial understanding often avoids later questions and
potential disagreements. For that reason, I am writing to set forth t sis on which | would be
pleased to represent you.

You have retained my services to:

I believe that clients appreciate a candid approach to billing. i u will be billed a flat
fee of $ for my services. This fee shall be payabl

filing fees,

This fee does not include any out-of-pocket costs &g
i es of docu-

pi

You must understand that | cannot gu : promise you my best
efforts.

If the terms of thig_letter accura nderstanding of our complete agreement, please
indicate so by si§ i r to me along with payment in the amount of

I canng \ CORSBLl i is matter until | receive both a signed copy of this let-
ch payment.

uly yours,
Your La
SMR/ms

AGREED AND

Mr. John A. Smith
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